Brentwood & District DFAS
Details of digital presentations and equipment for speakers

Advice to all speakers

· We advise speakers to bring their presentation as a Microsoft Office Powerpoint presentation.
· It should be brought on at least two forms of digital equipment, eg memory stick & laptop/notebook, or two separate memory sticks.  We suggest that you carry these in separate places, not in the same bag.  If you have a webmail address, you may also wish to email it, as an attachment, to yourself beforehand, so that in an extreme emergency it can be obtained locally from your webmail.
· You are welcome to bring your own laptop, if you wish.  We have a VGA lead long enough to reach from your laptop on stage to the projector on the floor of the hall.

· As an alternative to having your own laptop, your Powerpoint presentation may be transferred to BDDFAS’s notebook and converted to a PowerPoint slideshow for ease of display.

Projector and Wireless Presenter with Laser Pointer

· Our projector is an NEC NP62 digital portable projector with VGA socket; 200W, 3000 lumens.
· We have a Kensington wireless presenter with laser pointer.

Notebook

· Microsoft Office PowerPoint 2007
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